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Workforce Inventory of Education and Training (WIET) Overview 
Background Information 
Section 122 of the Workforce Innovation and Opportunity Act (WIOA) states, “States, in 
partnership with Local Boards, must identify eligible training providers and programs that are 
qualified to receive WIOA Title I-B funds to train adults and dislocated workers, including those 
with disabilities…WIOA Sec. 122 (c) specifies that states must establish an application 
procedure for training providers and programs to maintain their eligibility and the eligibility of 
their programs.” 

Reference 

U.S. Department of Labor. (2015). ETA Advisories: Training and Employment Guidance Letter 

(TEGL) No. 41-14 (November 24, 2015). Washington, DC: United States Department of 

Labor, Employment and Training Administration. Retrieved from 

https://wdr.doleta.gov/directives/attach/TEGL/TEGL_41-14_Change1_Acc.pdf 

Training Providers 
A WIET Approved Training Provider Minimum eligibility requirements are as follows: 

• The training provider must have a valid FEIN, and be in good standing. 
• The training provider must be accredited by a legitimate accrediting agency, or an 

approved provider that offers the ability to take a state test for a license upon completion. 
• The training provider must be registered with the Ohio Secretary of State unless it is an 

exempted institution, such as Title IV School, Ohio Technical Center, etc. 
• The training provider must not have an active exclusion on the System for Award 

Management, or placed on the U.S. Department of Education’s Debarment List.  
• The training provider must have been in business for at least two years at the time of their 

registration. 

Types of WIET Approved Training Providers 
There are nine classifications of Training Providers on WIET: 

• Four year university eligible to receive Title IV funds from Higher Education Act (HEA) 
• Two year university eligible to receive Title IV funds from Higher Education Act (HEA) 
• Ohio Technical Center eligible to receive Title IV funds from Higher Education Act 

(HEA) 
• Non-Ohio Accredited Postsecondary Vocational School 
• Registered Apprenticeship program under National Apprenticeship Act 
• Non-Registered Apprenticeship program 
• Internship or Co-op 
• Community based organization/Non-Profit 
• Proprietary School/For Profit 



Workforce Inventory of Education and Training (WIET) Overview 

 
 3 

Local Providers 
A local training provider is: 

• A training provider that does not meet the minimum eligibility criteria to be placed upon 
the public facing list.  

• They can be placed on the local provider list, created by the OWCMS Staff role in each 
area, and can be used for training purposes at the local OMJ Center’s discretion. 

The local providers will be available for selection in OWCMS when the training service is not 
part of an ITA. 

About WIET 
The Workforce Inventory of Education and Training (WIET) application automates certifying all 
types of training providers, while tracking applications and programs. WIET: 

• A web-based application. 
• Replaces a paper-driven system. 
• Shares Training Provider data with the Workforce System WIOA application. 
• Provides a webpage that allows public access to search for training providers. 
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WIET Home Page Procedures 
Procedure: Quick Search 

When to Use 

Use this procedure to search for a training provider when you know all or part of the training 
provider's name, or all or part of a program name. 

Before You Begin 

Before you perform this procedure: 

• Go to the following URL: https://owcms.ohio.gov/wiet/ 
The WIET website home webpage displays. 

Steps 

Perform the following steps to execute a quick search for a training provider by the provider's 
name or the offered program name: 

1. On the WIET website home webpage, type at least three characters of the desired training 
provider's name into the Provider Name field, or type at least three characters of the 
desired training program into the Program Name field. 

 
  

https://owcms.ohio.gov/wiet/
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2. Click the Quick Search button. 
The Training Provider Search Results webpage displays, listing all eligible training 
providers and programs that meet your search criteria. 

Note: To save the search results, click Save Search Results. The search results 
page is opened as a PDF file in a new tab. 

 

3. To view information about the training provider, click the specific Provider Name. The 
training provider's website opens in a new tab. Review the training provider’s website, 
and then continue your search: 

• To start a new quick search using different search criteria, click New Quick 
Search. Return to step 1. 
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4. To view information about a program, click the specific Program Name.  
The Training Provider Program Detail webpage displays. For details, go to Training 
Provider Program Detail Page Field Descriptions. 
• To start a new quick search using different search criteria, click New Quick 

Search. Return to step 1. 
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5. To view information regarding a training provider's location, click the desired 
Location/Program Info. 

The Training Provider Location Detail webpage displays. For details, go to the 
Training Provider Location Detail Page Field Descriptions. 

 

6. Continue your training provider search. 
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Procedure: Advanced Search 

When to Use 

Use this procedure to search for a training provider when you want to search for one or more 
of the following fields: Provider Name, Program Name, Location, Type of Attainment, or 
Occupation. 

A training provider is an eligible institution or business that is approved to offer programs on 
the Workforce Inventory of Education and Training (WIET). 

Before You Begin 

Before you perform this procedure: 

• Start your Internet browser. 
• Go to the following URL: https://owcms.ohio.gov/wiet/ 

The WIET Home webpage displays. 

Steps 

Perform the following steps to execute an Advanced Search: 

1. On the WIET website home page, click Advanced Search. 
The Advanced Training Provider Search webpage displays. 

 

https://owcms.ohio.gov/wiet/
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2. Enter the desired search criteria into one or more of the appropriate fields on the 
Advanced Training Provider Search webpage. For details, go to Advanced Training 
Provider Search Page Field Descriptions. The advanced search options are outlined 
below: 
• Provider Name - Type at least three characters of the desired training provider into 

the Provider Name search box. 
• Program Name - Type at least three characters of the desired program into Program 

Name search box. 
• Type of Attainment Given – Click the drop-down arrow for the Type of Attainment 

Given field. A drop-down menu displays that allows one or multiple selections with 
the following options: 

a. Professional Degree 
b. Doctoral Degree 
c. Master Degree 
d. Bachelor Degree 
e. Associate Degree 
f. Vocational/Technical Degree 
g. Industry Recognized Certificate/Credential 
h. License 
i. Other 

Note: In order to select multiple values, click on the desired first selection 
and hold ctrl while selecting the remaining desired values. 

• Online Program – Click the Online Program checkbox to search for programs that 
are offered via an online location option. 

• O*NET Code & Title – Click Search for Occupation O*NET Codes/Titles. The 
Program O*NET Search window displays, which contain the following options: 

o Search by field 
 Click the drop-down arrow. A drop-down menu displays with the 

options of O*NET Title and O*NET Code. Select the appropriate 
choice. 

o Search for field 
 Type the desired search criteria in the Search for field. 

o Click Search. The O*NET Code & Title Search Results are displayed in the 
Program O*NET Search window. Select the desired O*NET code from the 
results list. 

o The selection is automatically populated in the O*NET Code & Title field on 
the Advanced Search Page. 

  For details, go to Program O*NET Search Page. 

• Ohio Map with JobsOhio Regions or Counties 
• Click Select Ohio Counties from Ohio Map. The Select Counties from Ohio 

Map webpage displays. Select either the JobsOhio Regions Map or Ohio 
Counties Map radio button. For details, go to Select Counties from Ohio Map 
Page. 
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Note: If JobsOhio Regions is selected, only one JobsOhio region can be 
selected for each search. If Ohio Counties is selected, 1-8 counties may be 
selected for each search. For more details regarding the makeup of the 
JobsOhio Regions please visit: http://jobs-ohio.com/network/ 

3. Once all desired search criteria is entered on the Advanced Training Provider Search 
Page, click Search Providers. If all search criteria requirements have been met the 
Advanced Training Provider Search Results webpage displays. For details, go to 
Advanced Training Provider Search Results Page. 

Note: If the search criteria requirements have not been met an error message will 
display in order to assist in meeting the search criteria requirements. 

4. The Advanced Training Provider Search Results page will display. There are two unique 
Advanced Training Provider Search Results pages, and they are outlined below: 

• Advanced Training Provider Search Results – Version 1 
Version 1 will display if the search criteria did not include Program Name 
or Occupation. The Advanced Training Provider Search Results will 
display all results that met the search conditions. The results will be listed 
as Provider Name, Location Info, and Provider Rating. 

 
  

http://jobs-ohio.com/network/
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• Advanced Training Provider Search Results – Version 2 
Version 2 will display if the search criteria included Program Name, Occupation, 
or both. The Advanced Training Provider Search Results will display all results 
that met the search conditions. The results will be listed as Type of Attainment 
Given, Program Name, Program Occupation, Provider Name, Provider Rating, 
Location Name, Program Accreditation, and Add to Comparison List. 

Note: The Add to Comparison List checkbox must be selected by 
the desired programs to compare. Two or three programs can be 
selected and compared by clicking Compare Programs. For more 
details, go to Program Comparison Page Field Descriptions. 

 

5. Continue your training provider search. 
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Procedure: Register as a Training Provider 

When to Use 

Use this procedure to register as a training provider. Once approved, you can add training 
programs, training locations, and add additional contacts for use on the Workforce Inventory of 
Education and Training (WIET). 

Before You Begin 

Before you perform this procedure, obtain the following information: 
• Federal Employer Identification Number (FEIN) 
• Address 
• Institutional information (Institution type, Ohio Secretary of State Registration, etc.) 
• Accreditations 
• Financial aid information 
• Graduation rate data 
• Employment following graduation data 

Steps 

Perform the following steps to register as a training provider: 
1. Start your Web browser and open the WIET website (https://owcms.ohio.gov/wiet/). 

The WIET website home page displays. 
2. Click the Register as a Training Provider link. 

The Training Provider Registration webpage displays.  
3. Enter your institution’s FEIN in the Please enter a valid FEIN field box. Click on the 

Submit button. 
• If the FEIN you entered is not found in WIET the Training Provider Registration 

webpage displays the following message:  
• “If the FEIN you entered is found in WIET the system will generate an error 

message stating ‘A Training Provider has already registered with the same FEIN. 
You may contact the following individual for more information on the Training 
Provider:’, and provides you with the provider’s contact name, phone number, 
and email.” 

  

https://owcms.ohio.gov/wiet/
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4. Otherwise, complete all required and applicable fields, and then click Submit. 
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• If the provider’s information does meet the requirements for automatic approval, 
the Registration Confirmation – Approved webpage will display. 

Automatic Approval Criteria is as follows: 
o Valid FEIN and institution is in good standing 
o Institution is accredited by one of the listed accrediting agencies in the 

drop-down menu 
o Institution is registered with the Ohio Secretary of State 
o Institution is not on the U.S. Department of Education’s Debarment List 
o Institution has been operating for at least 2 years 

• If the provider’s information does not meet the requirements for automatic 
approval, the Registration Confirmation – Pending Approval webpage displays. 
For details, go to Registration Confirmation – Pending Approval Page. 

o WIET generates the WIET Provider Contact Account Information email 
and sends it to the email address listed as the contact for the training 
provider. 
 If the training provider account is approved, the provider’s contact 

will receive the WIET Provider Contact Email Validation email. 
You must click on the validation link within 8 days. Once you 
validate your email, you are permitted to login to WIET.  

 If the training provider account is declined, the provider’s contact 
will receive the WIET Training Provider Account Declined email.  

5. Once your Training Provider Account has been approved and you have validated your 
email address, you can login to WIET to add programs and locations.  
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Procedure: Email Account Validation 

When to Use 
Use this procedure to confirm your email address after you have been approved as a training 
provider in WIET. 

Important: You must confirm your email address in order to for your login credentials to 
be activated. 

Before You Begin 

Before you perform this procedure: 

• Register as a Training Provider. 
• Receive the WIET Provider Contact Email Validation email message at the email address 

you provided at registration. 

Steps 

Perform the following steps to confirm your account registration email address: 

1. Start your email application. 
2. Review your email messages. The email message you need to find has a subject line 

similar to the following: 
WIET Provider Contact Email Validation 

o If the email has not arrived, stop this procedure and try again later. 
3. Open the email. 
4. Click the URL that displays below CLICK HERE TO VALIDATE YOUR EMAIL 

ADDRESS. 
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5. A browser window displays, opened to the WIET – Provider Contact Account 
Confirmation webpage. This page confirms that your email address has been validated. 

6. Login to WIET and add your institution’s locations and programs. 
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WIET – Add Local Providers 
Procedure: Create Local Provider 

When to Use 

Use this procedure to create a new local training provider in WIET. 

Before You Begin 

There are no prerequisite activities. 

Steps 

Use the following steps to perform a search for a local training provider. 

1. Access the WIET website, and login to WIET with your OWCMS Username and Password. 
The OWCMS Staff Home webpage displays. 

2. Click Create Provider. 
The Staff – Create Provider webpage displays. 

 

3. Enter the necessary data into the fields on the Staff – Create Provider webpage. The input 
fields are outlined below: 

• Provider Name: Enter the local training provider’s institutional name into the 
Provider Name field. 
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• Address: Enter the local training provider’s street address into the Address field. 
• Zip: Enter the local training provider’s zip code into the Zip field. 
• City, County, and State: Select the radio button with the correct City, County, and 

State combination. 
Note: The City, County, and State combinations are system generated based upon 
the entered zip code.  

• Phone: Enter the local training provider’s telephone number into the Phone field. 
• Staff Email: Enter your email address into the Staff Email field. 
• Re-Type Staff Email: Re-enter your email address into the Re-Type Staff Email field 

to ensure accuracy. 
4. Once all local provider information has been entered, click Save. 

A green message will appear in the upper-left portion of the Staff – Create Provider 
webpage in order to notify you that the local training provider has been saved 
successfully. 

 

5. Continue performing OWCMS Staff tasks as necessary.  



WIET – Add Local Providers 

 
 19 

Procedure: Local Provider Search 

When to Use 

Use this procedure to search for a specific local training provider. 

Before You Begin 

There are no prerequisite activities. 

Steps 

Use the following steps to perform a search for a local training provider. 

1. Access the WIET website, and login to WIET with your Novell ID and password. 
The OWCMS Staff Home webpage displays. 
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2. Click Search Providers. 
The Staff – Search Providers webpage displays. 

 

3. Input or select the desired search criteria in the available search fields. The individual search 
fields are outlined below: 

• Provider Status – The Provider Status selection box allows the user to search for 
training providers by status. The following outlines the selectable options: 

o Approved 
o Rejected 
o Expired 
o Closed 

• Provider Name – Enter at least three letters of the desired training provider into the 
Provider Name field. 

• County – The County selection box allows the admin user to search for training 
providers by county. 

• Zip – The Zip field allows the admin user to search for training providers by zip code. 
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4. Enter or select at least one of the search criteria, and click Search Providers. 
The Provider Search Results webpage displays. 

 

5. Continue performing OWCMS Staff tasks as necessary. 
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OWCMS Procedures 
Provider > Create Provider/Local Provider 
To access WIET from OWCMS: 

1. From the OWCMS tool bar, hover over Provider. 
The Provider drop-down menu displays. 

 
2. From the Provider drop-down menu, click Select Provider. 

The WIET Home webpage displays in a new browser tab. 

 
3. Create or search for an approved WIET provider or local provider. 
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Procedure: Add a WIA Training Service with an ITA 

When to Use 

Use this procedure to enroll a job seeker in a WIA training service with an ITA. To enroll a job 
seeker in a training service, the job seeker must be unemployed or unable to be self-sufficient. 

Before You Begin 

Before you perform this procedure: 
• Open the job seeker's case, either by searching for the job seeker or from your Case Load 

View. 
• Update the job seeker's Basic Intake information if applicable. 
• Calculate the job seeker's eligibility for WIA programs or assign a special grant to the job 

seeker. 
• Access the WIA menu on the OWCMS menu bar and select the Services menu option. 

The Services window displays. 

Steps 

Perform these steps to add a training service with an ITA: 
1. On the Services window, click the Services tab. 

Important: Please note the new fields listed on the Services tab. These fields 
include the Waiver drop-down menu, the In-Demand checkbox, and the Local 
Area Demand field box. 

 
2. Click the Add button to begin the steps to add a service  
3. If the job seeker is eligible for more than one program or grant, select a program or 

grant in the Program Affiliation field. This will determine the program or grant for which 
you are adding the service. 
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4. In the Service Type field, select Training.  
You are prompted to indicate whether the training service will establish an 
Individual Training Account. Select Yes, and the ITA check box is automatically 
selected. 

 
5. In the Service/Activity field, select Occupational Skills Training. 
6. In the Provider field, select the appropriate provider and click Submit. 

The provider's name displays in the Provider field. The Provider list only includes 
approved WIET providers if assigning the training service as part of an Individual 
Training Account. For all other training services, the list includes local OWCMS 
Training Service Providers. 

Note: The training provider must be selected from a list of active, registered 
providers. You cannot type a provider's name in the Provider field. 

 
7. In the Program field, select the provider's training program and click Submit. The 

program name displays in the Program field. If you selected an approved WIET training 
provider in the Provider field, this field is required. 
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Note: The ONET Code window displays if there is more than one ONET code 
associated with the selected program. Select the code and click Submit. The 
ONET code, description, and title display on the Services window. 

8. The IN-DEMAND OCCUPATIONS have been integrated into the list of ONET codes.  The 
In-Demand occupations are marked with a thumbs-up symbol. An in-demand 
occupation must be selected in order to utilize the WIOA 85% funds. If an O*NET code is 
selected that is not in-demand, a dialog box will display in order for you to select either 
utilize the WIOA 15% funds or approved waiver. An active waiver must already be in 
place for the local area in order to choose this option. 
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9. If an O*NET Code is selected that is not on the In-Demand list the following dialogue box 
will display: 

 
Note: If you select waiver, you will need to select your specific waiver from a list. 
If you do not have a waiver, you will need to submit a request for a waiver. To do 
this, please contact WIAQNA or call 1.888.296.7541, Option #3 and they will 
send you the form to be completed.  Then WIAQNA staff will add your waiver to 
the list for you to select with your Training on your case. 

 
10. Complete the following required fields: 

• Actual Start Date 
• Planned End Date 
• Planned Cost (Automatically populated if an approved WIET provider and 

program is selected) 
11. Click the Save Record button. 
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• To access links to information about the performance measures, click the 
Performance Measure Guidance button or the TEGL 17-05 button. 

• When you are finished viewing the pop-up window, click the OK button. 
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Procedure: Add a Training Service without an ITA 

When to Use 

Use this procedure to enroll a job seeker in a training service that does not require an ITA for a 
WIA program. To enroll a job seeker in a training service, the job seeker must be unemployed 
or unable to be self-sufficient. 

Before You Begin 

Before you perform this procedure: 
Open the job seeker's case, either by searching for the job seeker or from your Case Load View.  
Update the job seeker's Basic Intake information as required. 
Calculate the job seeker's eligibility for WIA programs or assign a special grant to the job seeker. 
Access the WIA menu on the OWCMS menu bar and select the Services menu option. The 
Services window displays. 

Steps 

Perform these steps to add a training service without an ITA: 
1. On the Services window, click the Services tab. 

Important: Please note the new fields listed on the Services tab. These fields 
include the Waiver drop-down menu, the In-Demand checkbox, and the Local 
Area Demand field box. 

 
2. Click the Add button to add a blank service record. 
3. If the job seeker is eligible for more than one program or grant, select a program or 

grant in the Program Affiliation field. This will determine the program or grant for which 
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you are adding the service. If the job seeker is eligible for only one program or grant, the 
Program Affiliation field displays the name of that program or grant. 

 
4. In the Service Type field, select Training.  

You are prompted to indicate whether the training service will establish an 
Individual Training Account. Select the No button. 

 
5. In the Service/Activity field, select the appropriate training service from the drop-down 

menu.  
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6. In the Provider field, select the appropriate provider and click Submit. The provider's 
name displays in the Provider field. The Provider list includes WIET Registered Local 
Providers within your local area if the training service is not part of an Individual 
Training Account. 

 
7. Since you selected a local provider in the Provider field, select an ONET code from the 

ONET Search window. 
Note: The in-demand occupations are marked with a thumbs-up symbol. An in-
demand occupation must be selected in order to utilize the WIOA 85% funds. If 
an O*NET code is selected that is not in-demand, a dialog box will display in 
order for you to select either utilize the WIOA 15% funds or approved waiver. An 
active waiver must already be in place for the local area in order to choose this 
option. 
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• If an in-demand O*NET code was selected, the Local Area Demand field populates with 
85%. 

• If a not in-demand O*NET code was selected, the following dialogue box will display: 

 
Note: If you select waiver, you will need to select your specific waiver from a list. 
If you do not have a waiver, you will need to submit a request for a waiver. To do 
this, please contact WIAQNA and they will send you the form to be completed.  
Then WIAQNA will add your waiver to the list for you to select with your Training 
on your case. 

8. Complete the following required fields: 
• Actual Start Date 
• Planned End Date 
• Planned Cost  
9. Click the Save Record button. 

 
10. When the job seeker completes the training service, record the result. 
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